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Parent/Student Handbook

2007-2008
St. Anthony Catholic School, like all other schools, needs to insure that both parents and students understand the rules and policies of the school and agree to be governed by those rules and policies.

This is your copy of our handbook.  We ask our Parents/Grandparents and Guardians to become familiar with it.  Please discuss the handbook with the children who attend St. Anthony Catholic School.

There, of course, cannot be enough rules and rule interpretations to cover all circumstances.   The school has high expectations for our students academically and socially.

Students at St. Anthony Catholic School are encouraged to work diligently toward becoming responsible and disciplined people. 

The student is a St. Anthony Catholic School student at all times.  A student who engages in conduct, whether inside or outside the school, that is detrimental to the reputation of the school, may be disciplined by school officials.

Please keep in mind that the School retains the right to amend the handbook for just cause and that you will be given prompt notification in writing if changes are made.
Working together, we will continue to ensure our school a safe, loving, and learning community.

If you have a suggestion to improve the handbook, please bring it to the attention of the principal.
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INTRODUCTION

INTRODUCTION
PHILOSOPHY

The curriculum and environment at St. Anthony Catholic School is based upon the Gospel and the teachings of Jesus Christ as understood by the Catholic Church.

The purpose of St. Anthony Catholic School is to lead children to live the message of Jesus.  That message includes principles of faith, love, peace, justice, and forgiveness as found in the Gospel.  Students learn these values from the study of Catholic doctrine and from the example set by the faculty and staff.  The school’s goal is to develop mature Christians who are capable of understanding their world and changing it for the better.

ST. ANTHONY CATHOLIC SCHOOL

Since 1922, St. Anthony Catholic School has been both a family and neighborhood tradition.  Among the more than 5,000 alumni are artists, physicians, teachers, priests, and law enforcement officers--many of whom are sending their children to St. Anthony’s.  The school and parish of

St. Anthony work together as a Christian community to serve both parishioners and school families.  For Seventy-five years the Benedictine Sisters from Elizabeth, New Jersey taught at St. Anthony Catholic School.  During that time the Sisters brought the Benedictine charisms, and taught their students the principals of hospitality, community, and reverence.  Their presence is still felt through this charism as defined in the Rule of St. Benedict.  This year we will be using passages form the Rule as part of our monthly themes for the school community.  The quotes on our calendar highlight a few of the passages from the Rule.
Over the years, St. Anthony Catholic School has provided a quality Catholic education that has adapted to the challenges of the times.  Even with a rapidly changing society and school population, St. Anthony Catholic School remains consistent in its philosophy.

Well prepared students from St. Anthony Catholic School score well on standardized tests and go on to the finest high schools.  St. Anthony Catholic School offers a regular program in Spanish, art, music, and physical education.  A full-time librarian offers reading programs, book check-out services, assistance with projects, study support, and curriculum support resources for faculty.

In the spring of 2003, St. Anthony Catholic School renewed its accreditation in the Middle States Association, and on July 1, 2003, St. Anthony Catholic School became part of the Center City Consortium.  In compliance with the Archdiocesan Board of Education Policy, St. Anthony Catholic School shall not discriminate on the basis of race, color, sex, national or ethnic origin in the administration of educational policies, admission policies, loan programs, and athletic or other school administered programs.

CURRICULUM

St. Anthony’s teaching staff is composed of devoted, creative teaching professionals.  Several teachers have been on the school staff for more than 35 years; others are new to St. Anthony’s. The teachers are dedicated to their profession and especially to teaching in a Christian environment.

Religious curriculum:  Includes daily religion class, celebration of Catholic liturgical seasons, monthly school Masses, prayer services prepared by students, and awareness and participation in community service.  All students, regardless of their faith experience, participate in the Religious life of the school.

Academic Curriculum:  The Center City Consortium schools have undertaken the task of determining which of the curriculum standards have greatest impact on life long learners.  These “Power Standards” become the focus of the schools curriculum, and establish learner expectations, instructional strategies and assessments for learning.  Strong emphasis is placed on language arts (reading, phonics, English, spelling), mathematics, science, and social studies.  Spanish, art, music, physical and health education, band instruction, and special field trips are also offered.

Computer Education:  St. Anthony’s integrates computer education into its curriculum and has a computer lab used by grades two through eight.  Upper-grade students spend two periods per week in the computer lab during which time they are free to use the custom software library.  Keyboarding and word processing are taught to all students.

Pre-K:  The all-day Pre-K program for 4 year-olds focuses on developing a good self-concept through organized play and encourages a love of learning.  The class has a full-time teacher and full-time aide.

ADMINISTRATIVE STRUCTURE

St. Anthony Catholic School is operated and funded through the Archdiocese of Washington’s Catholic Schools Office and the Center City Consortium.  The principal is the senior administrative officer of the school.  Pastor determines the direction and vision of the church and school.

HOME AND SCHOOL ASSOCIATION

The Home & School Association (H & SA) is the parent-teacher organization that coordinates parent participation for social activities, orchestrates all fundraising activities which allows this organization to provide financial support to the school, and is the link between faculty, administration, parents and the parish.  The Executive Team of the H & SA meets monthly; H & SA meetings are held for all parents/guardians.  Time of meetings is published in the school calendar.

PARENT PARTICIPATION

Service makes an important contribution to the school by expanding our resources and by helping in various ways during the year.  Each family is required to serve a minimum of twenty (20) hours during the school year.  A cash fee of $15 may be substituted for each service hour not given.  Unmet obligations will be added to the family bill at the end of the school year.  Failure to satisfy this obligation will mean that the child’s place at St. Anthony may be forfeited and that transcripts will be withheld.

Again, service can be met through lunch or recess supervision, committee work, field trip chaperoning, and other activities.

A logbook to record the hours is kept in the office.  It is our only record that you have served the required 20 hours.  It is each family’s responsibility to log in the hours under their child(ren)’s name(s).
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GENERAL INFORMATION
SCHOOL HOURS

Monday - Friday
8:15am – 3:30pm


Early Dismissal
8:15am - 12:30pm (Fridays)

Before-Care
7:15am - 8:15am

After-Care
Dismissal - 6:00pm


Students sh
Students should arrive by 8:10am.  Classes begin promptly at 8:15am.  Students may not arrive prior to 8:00am and must leave the campus by 3:45 pm unless enrolled in the Extended School Program or involved in another school-sponsored activity. Students on campus during unauthorized hours will be escorted to the Extended School Care Program, and parents will be charged a fee.  Dismissal is at 3:30 pm.  Students are expected to be in class until that time.  After school activities/classes, etc. may not be scheduled prior to dismissal time.
SAFETY


CLASS PREPARATION

Part of St. Anthony’s culture is to teach the students responsibility.  Once students are aware of their schedules, they are expected to bring the needed uniforms and materials.  We do not interrupt class or provide students with physical education equipment, band instruments, etc., if these items have not been brought to school by the students at the beginning of the school day (i.e. students not in uniform receive a zero for that day in gym).  
LUNCH

All children may bring lunch to school; milk may be purchased.  Snacks may be purchased by grades two through eight.  Children are encouraged to bring nutritious food for snacks and lunches.  A hot lunch program is provided once a month.  No child is permitted to leave the school grounds to purchase lunch at nearby stores.

Parents ma
Parents may drop off forgotten lunches in the school office.  Lunch purchased at fast food restaurants must not be delivered to children during the school day.
SCHOOL 


ABSENCES
1.  Parents 
1.  Parents must call the school before 10:00am on the morning of the absence.  A call must be made each day during an extended absence.

2.  Upon ret
2.  In addition to the phone call, the student must bring a formal note from his/her parent or guardian explaining the absence.  This note must be given to the homeroom teacher.  There may be a consequence until the note is turned in.

3.  When ab
3.  When absent, students are expected to make a serious effort to keep up with their schoolwork.  If possible, students will turn in all missed assignments and take missed tests or quizzes on the day of their return.  In the case of prolonged absence, or when a student is too ill to keep up with work, exceptions will be made on an individual basis.

Parents are 
Parents are asked not to plan vacations during scheduled class time.  It is very difficult to make up missed class lessons.  Teachers will not be expected to make individual, tutorial lessons for students whose families have chosen to vacation during scheduled class days.

TARDINESS

Tardy students disrupt the class and lose learning time.  Being late is also upsetting to the student who is tardy.  Therefore, tardiness is taken seriously.  No student will be admitted late to any class without a tardy slip issued by the school office.  Students in grades 5,6,7, and 8 who arrive after the first period has begun should report to the office and then directly to class.  They should not go to their locker until a convenient time can be found so they will not disturb the class already in session.  Students who arrive late to class on a regular basis will be required to meet with their parent/guardian and the principal.

•
Students should be in line, outside, by the first bell at 8:10am. 

•
A student will be marked TARDY if he/she is not in his/her homeroom/classroom by 8:15am.

•
Students who arrive 90 minutes late will be marked absent for a half day.  This will affect perfect attendance records.

If a student is chronically tardy, parents may be asked to meet with the teacher and/or principal.  Families that continue to be chronically tardy may not be invited to re-enroll.

EARLY DISMISSAL

Any student who must be dismissed early is required to have a formal note from his or her parent/guardian.  The note must be shown to the homeroom teacher as well as the teacher whose class the student will miss.  Students are to wait inside the main door of the school for the parent/guardian.  Once school has begun no student will be released from the building unsupervised before dismissal.  This is for the child’s safety.  Any disruption of scheduled learning time is considered a serious matter; therefore, early dismissal should be used only in case of emergency.

Students will be dismissed at 12:30pm on Fridays of each month during the school year.  The dates will be published in the school calendar.

STUDENT RE-ENTRY

Once students have left the building at dismissal they may not re-enter for forgotten items, etc. unless escorted by the homeroom teacher.  Permission for re-entry is at the homeroom teacher’s discretion.

VISITORS

All visitors, including parents/guardians, must report to the school office to sign in and receive a visitor’s pass.  Parents may go directly to the church, parish hall, or cafeteria for scheduled school functions.

SCHOOL HOLIDAYS

Dates for school holidays will appear in the school calendar.  Please be aware that there are no Extended School Services on the days before Thanksgiving, Christmas and Easter or on the last day of school.

EXTRACURRICULAR ACTIVITIES

A sports program is offered through the St. Anthony parish C.Y.O. (Catholic Youth Organization).  Eligibility is dependent on cooperation, satisfactory conduct, and academic performance.  Other extracurricular activities include cheerleading, scouts, Health Career Club, Spanish Club, chess, and yearbook.

Any student who carries a C average or better (when major subjects are averaged--Religion, Reading, Math, Science, Social Studies, English/Language Arts) may participate in the St. Anthony CYO sports program.  Students must have a satisfactory conduct grade to participate.  Student Eligibility is determined at the end of each quarter and is in effect for the following quarter. 
FIELD TRIP POLICY

Field trips are part of the educational program at St. Anthony Catholic School.  All students are expected to participate in these activities.  Students must submit a completed school permission slip (i.e. all phone numbers) signed by the parent/guardian in order to participate in a field trip.  Signed faxed permission slips are acceptable (see copy in handbook).  Students who fail to submit a proper form will not be allowed to participate in the field trip; phone calls will not be accepted in lieu of proper forms.  Signing the permission slip releases St. Anthony Catholic School from liability.  

FIELD TRIP ATTIRE

When students and teachers leave the building for a field trip they are representing the school.  The school uniform will be worn on field trips except in special situations.  On those occasions P.E. uniforms may be worn.  The principal will determine what is appropriate.  Students who do not wear the appropriate uniform may not be allowed to go on the filed trip.  

The same rules that are in effect during school hours also apply during filed trips.  There is no gum chewing, electronic devices, I-Pods and cell phones are not allowed.

Parents/guardians who are unable to afford a field trip fee are urged to contact the teacher to discuss payment arrangements.

Please note that students may be denied participation if they fail to meet academic or behavioral requirements.

Students not participating in field trips because of the school’s decision are to attend school on that day.  Students not participating in field trips because of the parents’/guardians’ decision are not to attend school on that day.  The child will be marked absent.

NOTES

Parent notes to teachers should be in sealed envelopes for adult confidence. 

STUDENT FORMS

Official correspondence between schools, to include student records, evaluations, and High School recommendations are sent through the U.S. mail or are faxed.  These items are never allowed to be hand-carried (No Exceptions).

Families who will not returning for the next school year should contact the school office for all medical, psychological, and student records.

PARENT/GUARDIAN INFORMATION

It is imperative that parents/guardians provide the school with accurate phone numbers where they can be reached during the day.  Please contact the school if there is a change of address or phone number.

RELIGIOUS OBSERVANCES

All Catholic children are encouraged to attend Mass on Saturday evening or Sunday and on all Holy Days of Obligation.  Children attend Mass every week and special prayer services are scheduled throughout the year.  Special classes are held during the year for the reception of the sacraments of Reconciliation, Eucharist, and Confirmation.  All children registered in the school must participate in all religious exercises.

SCHOOL CLOSINGS/DELAYS

St. Anthony Catholic School follows the Prince George’s County for school closings in case of snow or other inclement weather conditions.  Please listen to media reports for closing or delay information.  When school is cancelled for inclement weather so are evening activities at school for that day.

SPECIAL NOTES

If Prince George’s Public Schools have a two-hour (not one-hour) delayed opening on a day that St. Anthony Catholic School is scheduled for a 12:30pm dismissal, dismissal will then be extended to 3:30pm.

In the event that school is closed or dismissed early due to weather, any scheduled school activities are cancelled for that day and evening.

COLD WEATHER POLICY

On mornings that the temperature is freezing or lower, the students will be brought in at 8:00a.m. (not 8:10 a.m.).  Students are to go directly to their homerooms.  

If the temperature is below freezing at Recess time, the level coordinator will make the decision to take the students out for air and exercise. 
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ADMISSION POLICIES

PROCEDURES FOR NEW STUDENTS

1.
Parents/guardians fill out an application form, pay a non-refundable new application fee of $50, submit health forms, immunization records, sacramental certificates (if the child is Catholic), previous report cards, standardized test results, and a letter of recommendation from the child’s former school.

2.
After reviewing the above, those students being considered for enrollment are required to take a screening test.

3.   Based upon the materials submitted and the results of the screening test, a determination   

      regarding the child’s admittance will be made.  Parents/guardians will receive written

notification regarding the decision.

POLICY ON NON-DISCRIMINATION

In compliance with the Archdiocesan Board of Education Policy, St. Anthony Catholic School shall not discriminate on the basis of race, color, sex, or national or ethnic origin in the administration of educational policies, admission policies, loan programs, and athletic or other school administered programs.

RE-REGISTRATION

Re-registration takes place in February of each year. Re-enrollment is not automatic and is by invitation only.  Families must re-register each year.  Students/Families who have followed the policies of the school as outlined in the Handbook will be offered re-registration forms. Students/Families who have not complied with school policy may not be invited to re-enroll.

TRANSFERS

If a students transfers from St. Anthony Catholic School to another school the following procedure should be followed.

•
Parents should notify St. Anthony Catholic School that the student is transferring.

•
Parents should notify the “new” school and ask that school to send a request for records in writing to St. Anthony’s.

•
Once this request is received and all outstanding tuition fees, etc. are paid, the records will be mailed or faxed by St. Anthony’s.  Records/Recommendations are not given to parents to be hand carried.

    IV

HEALTH
HEALTH 

St. Anthony Catholic School has a health room and health volunteers to assist children who become ill or are injured during the school day.

HEALTH ROOM VOLUNTEERS

St. Anthony Catholic School has a health room staffed by volunteers.  These volunteers provide basic first aid and will remain with children waiting for their parent/guardian to pick them up.

IMPORTANT NOTE

It is imperative that the school is made aware of children’s special medical conditions and allergies at the beginning of the school year.

MEDICATION

Parents/guardians must complete medication authorization forms signed by their physicians for students who need medication administered during the day.  The child may only take the medicine under the direction of the health room staff.  No child may carry medicine during the day.   Medications are kept locked in the health room office.  A log is kept documenting the date and time of each medicine distribution.

Special Note:  Parents of students with special medication requirements (asthma, bee sting, etc.) need to speak with the school principal if certain individual procedures have to be followed.   

NON-EMERGENCY/EMERGENCY SITUATIONS

In non-emergency situations, families will be notified prior to any treatment being administered.  If it is determined that a sick or injured child will be dismissed early, the parent/guardian must arrange for transportation or an escort in order for the child to be released from school.  

If an emergency exists, the student will be taken to the hospital by ambulance and the parent/guardian notified.  

COUNSELING

Counseling is provided by the Christ Child Society, free of charge on an as-needed basis.  Counselors may see a student one time without parental notification.  After that parents will be notified.  If serious concern exists, parents will be promptly notified.  Parents who wish to contact the counselor should call the main office.

POLICY FOR NON-PARTICIPATION/PHYSICAL EDUCATION

Any student who, for medical reasons, is unable to participate in a particular physical education class must have a written note from his or her parent/guardian.  Any student with an extended medical excuse due to an injury or illness must have a formal note from a physician.  A release form from the physician must also be presented to the office when the student is able to resume physical activity in class. 
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A neat and clean appearance is expected of all students when they are in St. Anthony uniform.  Shirts and blouses must be tucked in so that belts can be seen.  Extreme hair styles, jewelry, colored hair, and other clothing items are not permitted during school hours.  All students are to dress in the school uniform except on specially designated days.  All students are to wear their uniform every school day beginning on the first day of school.  Coats, sweatshirts, and non-uniform sweats are to be removed when students are in the building.  All items listed below must be purchased at:




Flynn & O’Hara School Uniforms


                                    Twinbrook Shopping Center; 2208B Viers Mill Road

                                                Rockville, MD 20851





                                                301-838-8958 or 1-800-441-4122

This company is the current official and exclusive retailer for our school uniforms.

**Students may wear watches.  Girls may wear one pair of post earrings only.  No dangling or hanging earrings.  No other jewelry items may be worn.  Clear nail polish may be worn, but artificial nails are unacceptable.  No make-up may be worn, including lip gloss. 

BOYS-GRADES PreK-8

*Navy blue trousers; red, button golf shirt (short or long sleeves); a white T-shirt (only) may be worn under the golf shirt);  black belt; navy blue, black or white socks; navy blue v-neck cardigan or navy blue pullover sweater (long sleeve); solid black, flat dress shoes (no shoes above the ankle, no boots, no sneakers no Heelies).  In inclement weather, students may wear boots to school, but must change to school shoes once in their classroom.  Students in grades PreK-2 (only) may wear solid black  

sneakers with the uniform.  No other students may wear sneakers with the academic uniform.  No open-toe shoes are allowed.

Optional Uniform-September, May, and June

*Navy blue uniform shorts; red, button golf shirt; black belt; socks; and uniform shoes.  

GIRLS GRADES PreK-4

*Red plaid, round-neck uniform jumper; (no V-neck jumper); white Peter Pan collared blouse (short or long sleeves); red cardigan sweater (only); red, navy blue, or white socks or red, navy blue, or white tights (not both); solid black, flat shoes (no shoes above the ankle, no heels, no boots no Heelies).  In inclement weather, students may wear boots to school, but must change to school shoes once in the classroom.  Students in grades PreK-2 may wear solid white sneakers with the uniform.  No other students may wear sneakers with the academic uniform.  No open-toe shoes are allowed.

Optional Uniform-September, May, and June

*Navy blue uniform shorts; red, button golf shirt, or white Peter Pan collar blouse; socks (no tights or pantyhose); black belt; school shoes.

December, January, February, and March

*Navy uniform slacks; black belt; white, Peter Pan collar blouse (long or short sleeves); socks,     school shoes.  Red cardigan sweater may be worn.

GIRLS GRADES 5-8

*Red plaid uniform skirt; white, button-down oxford blouse (short or long sleeves); red, navy blue, or white socks or tights (not both); red cardigan sweater; solid black, flat shoes  (no shoes above the ankle, no heels, no boots, no Heelies).  In inclement weather, students may wear  boots to school, but must change to school shoes once in the classroom.  No sneakers or open-toe shoes may be worn with the academic uniform.  

*Optional Uniform-September, May, and June

*Navy blue uniform shorts; black belt; red, button golf shirt; white, button-down oxford blouse (short or long sleeves); socks (no tights or pantyhose); school shoes.

December, January, February, and March

*Navy uniform slacks; black belt; white, button-down oxford blouse (short or long sleeves); socks, school shoes.  Red cardigan sweater may be worn.

NOTE:  SCHOOL SHOES ARE TO BE SOLID BLACK WITH NO HEEL ABOVE A ½ INCH.  NO HEELIES.

CONSEQUENCES

**If students come out of uniform, a parent or guardian will be called to bring the correct clothing for the student.  Students not in the proper school uniform may not be allowed to attend class.

PHYSICAL EDUCATION UNIFORM

ALL STUDENTS GRADES PreK-8

**Navy blue shorts or navy blue sweatpants; navy blue sweatshirt (optional); St. Anthony logo T-shirt; white sweat socks; sneakers.  No Heelies.  All students wear gym clothes to school on gym day.

VI

FINANCIAL OBLIGATIONS AND TUITION POLICY
TUITION POLICY

2007-2008

The Consortium Executive Director prior to registration announces tuition rates for the next school year.  Tuition provides the largest percentage of the revenue but does not cover the full cost of the education provided by the school.  The school depends on prompt payment of tuition in order to meet its responsibility to provide a strong educational program.

1.
Parents of students attending St. Anthony Catholic School will be required to sign a 

TUITION AGREEMENT FORM at the time of registration.

2.
The school will not accept students from any other Catholic School in the Archdiocese 

of Washington if tuition and fees are outstanding.

3.
No child is admitted to classes unless the registration fee and all past due summer tuition 

payments have been made.

4. Registration fees are non-refundable.

5. Registration for the following year is not considered complete until tuition and fees have been paid from the previous year.  If tuition and fees are not paid by May 30th, the child’s reserved place for 2007-2008 may be released to another child.

6. Parents are expected to make tuition and fee payments for the school year on schedule.  Tuition less a discount of 5% may be paid in full by July 30th.  Ordinarily, tuition is paid in ten monthly installments beginning in July and ending in April, due on the fifteenth of each month.  If it is necessary to begin payments after July, the amount of the payments will be adjusted accordingly.  In all cases, the final tuition payment should be made in April.

7. Payments may be made by money order, check, automatic deduction, or credit card.

8. A fee of $25.00 will be levied on any dishonored check.

9. If one check has been returned because of insufficient funds all future payments must be made by money order or credit card.

10. A late fee of $10.00 will be charged on any account with an unpaid balance on the 20th of the month.

11. If the child attends school for part of a month the parent is responsible for tuition for the whole month.  MONTHLY TUITION WILL NOT BE PRORATED.
12. The school reserves the right to withhold the student’s report card, transcripts, and other records if there is an outstanding balance due.

13. The school may ask the student to leave if the tuition is 30 days past due.  All past due tuition payments must be paid by money order and/or credit cards only.  

14. The students will not be able to participate in graduation, promotion exercises, or other year-end activities unless all financial obligations have been met.

15. Past due accounts may be turned over to a collection agency or small claims court if parents withdraw their children and do not pay the outstanding balance.

VII
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ACADEMIC POLICIES
HOMEWORK

We offer a challenging academic program.  Students must take an active part in their own educational development if they are to be successful.  We all expect students to do work outside the classrooms on a daily basis, including weekends, as part of our program.  Students in the upper grades should expect at least two hours of homework on a daily basis.  Students who repeatedly fail to do homework may receive disciplinary action. Parents in all grades should expect their children to have homework every weekday.  Students in grades 3-8 may also be assigned homework on the weekend.

In grades 3-5, parents are expected to check their child’s Daily Assignment Book every evening for assignment completion, not necessarily for accuracy.  Parents should sign the Assignment Book once the assignments have been completed.  

Individual teachers will set guidelines and expectations regarding homework based upon the student’s grade level and development.  Questions regarding your child’s homework should be directed to the classroom teacher.

Parents are encouraged to assist students with their homework and other long- term assignments.  Parents should proof read the work and suggest spelling and grammatical changes.  However, please remember that the work itself is to be done by the student.  When doing long term research assignments, students must be careful not to take credit for work that is not their own.  Copying work and submitting it to the teacher could constitute plagiarism.  There could be serious consequences if a student plagiarizes someone’s work.
SIGNED PAPERS

Frequently, tests/assignments will be sent home for parent review and signature.  Please return these documents promptly to the homeroom teacher.  Forging a Parent/Guardian signature is a serious matter.  Students who forge or change a grade or signature will be disciplined, which may include suspension.  

GRADING

Students receive grades according to the following scale:  
Grades Pre-K – 2 and Specials:

93 - 100
E

85 - 92

G

77 - 84 
S

70 – 76
I

69 – Below
U

Grades 3 - 8:

93 - 100
A

85 - 92

B

77 – 84
C

70 - 76

D

69 - below
F

Conduct/Effort Grades:




S – Satisfactory




I – Improvement Needed




U – Unsatisfactory 
Attendance at school concerts (Christmas and Spring) is mandatory.  Failure to attend these school concerts will affect a student’s music grade.

PROGRESS REPORTS (Grades 3 - 8)
Progress reports are sent home for signature during the middle of each quarter as published in the school calendar.  Students who require special attention or who are having difficulty will receive progress reports in the appropriate subject(s) area(s).  Parents should contact the teacher to discuss how the child’s performance may be improved.

REPORT CARDS

EPORT CARDS
Report cards are sent home four times a year (Grades 1-8); dates a
Report cards are sent home four times a year (Grades1-8); dates are published in the school calendar.  Students in Pre-Kindergarten and Kindergarten will receive report cards (progress reports) at the end of the 2nd and 4th marking periods.  No report cards are given unless all accounts are current, including tuition, fees, ESP bills, library charges, etc.  A teacher and parent/guardian conference is required in order to receive the first report card.  Subsequent report cards must be returned to the teacher with the parent’s/guardian's signature.  Teacher/parent/guardian conferences are also held at the end of the second quarter as needed.  Fourth quarter report cards will be mailed home.

HONOR  ROLL

The school has an Honor Roll for students in grades 3 through 8.   A student who achieves grades in all subjects of  93 and above is awarded First Honors.  A student who achieves an 85 and above in these subjects is awarded second Honors.  Students who receive an unsatisfactory conduct grade (“U”) are not awarded Honors.

AVAILABILITY OF RECORDS

We abide by the Provision of the Buckley Amendment with respect to the rights of non-custodial parents.  In the absence of a court order to the contrary, the school will provide the non-custodial parent with access to academic records and other school information regarding his/her child.

PROMOTION/RETENTION
Students who successfully complete their course of studies are promoted.

St. Anthony’s follows Archdiocesan policy regarding retention.  Ret
St. Anthony follows Archdiocesan policy regarding retention.  Retention in the primary grades 

is normally dependent upon the development of reading and langua
is normally dependent upon the development of reading and language arts skills.  Retention of students in grades 4 through 8 is normally dependent on achievement in the basic skills subjects:  Reading, Math and Language Arts.  

Failure in two of the basic skills subjects (i.e. Math and Language Arts) or in one of the basic skills subjects plus another academic subject (i.e. Math and Science) is a basis for retention.  The principal, after consultation with appropriate staff members and parents, shall make the decision as to whether a pupil is retained.

Students who do not pass an academic subject for the year will be required to attend an approved academic summer school and receive satisfactory marks in order to be promoted. 

YO ELIGIBILITY

CYO ELIGIBILITY

Any student who carries a C average or better (when these subjects are averaged--Religion, Reading, Math, Science, Social Studies, English/Language Arts) may participate in the St. Anthony CYO sports program.  Students who receive an “F” in an academic subject for a quarter are not eligible to participate.  Students who receive an unsatisfactory conduct grade (“U”) on their report card are not eligible to participate.  Student eligibility is determined at the end of each quarter and is in effect for the following quarter.  
BOOKS:  TEXTBOOKS/WORKBOOKS

At St. Anthony, we work very hard to ensure that students have the very best in books and materials.  The school spends a lot of money each year in this regard.  In order to maintain the books in the best condition for the longest period of time all books are to be covered.  Paper covers are to be used.  Stretch material covers are not acceptable.  If covers come off during the year, books are to be covered the next day.

VIII

COMMUNICATION
COMMUNICATION

PARENT/TEACHER

St. Anthony Catholic School fosters an environment where teachers and parents/guardians work together to assist with each child’s academic, social, and spiritual growth.  St. Anthony Catholic School encourages parents/guardians to communicate frequently with their child’s teacher regarding their child’s progress.  Parents/guardians are asked to schedule conferences with teachers.  Conferences enable the teacher to give each parent/guardian his or her full attention.    Parents/guardians interested in visiting their child’s classroom should contact the teacher for an appointment.

Parents/guardians should discuss any questions or concerns regarding their child and the class with the classroom teacher first.  When parents/guardians have concerns after they have discussed the matter with the classroom teacher, they should contact the principal.  Matters not resolved at that level are referred to the pastor.  This is the process to resolve issues.  Please do not include other parents/children.  

COMMUNICATION ABOUT CURRENT EVENTS

A general calendar is published and given to parents at the beginning of the school year.  Changes and updates will be sent home as needed.  Students are to bring home a Friday folder on Friday(s) which includes communications from the teacher, principal, Church, and/or the Home & School Association.   Parents are to sign the folder and return each Monday to the classroom teacher.  Since the Friday Folder is the primary source of communication between school and home, all students must have a Friday Folder.  If  your child’s folder is misplaced, please contact the homeroom teacher so a new one can be provided.   Replacement folders are $1.00.

CONFIDENTIALITY

Teachers will keep confidential information entrusted to them so long as no one’s life, health, or safety is at stake.  Parents will be promptly notified of teacher concerns.  

IX
STUDENT BEHAVIOR
STUDENT BEHAVIOR

St. Anthony Catholic School strives to provide children with a loving, caring, and positive academic and social environment.  Rules set forth by the school and teachers are designed to ensure this type of environment.  Students are expected to know the rules and abide by them.  

Students should understand that one of their first obligations in a Catholic school is to respect the dignity of all members of the school community.  Inappropriate conduct unbecoming a student in a Catholic school is not acceptable.

DISCIPLINE

An integrated part of each student’s education involves learning self-discipline.  The classroom teacher handles disciplinary situations.  A conference may be held with the teacher and parent/guardian to resolve certain discipline problems.  A meeting with the principal will be scheduled if the parent/guardian and teacher cannot agree on a resolution to the problem.    The Principal is the final recourse in all disciplinary situations

SEARCHES OF STUDENTS AND SCHOOL

The principal and vice principal may conduct a reasonable search of a student on the school premises if they have reasonable suspicion to believe that the student has in his possession an item, possession of which constitutes a criminal offense under the laws of the District of

Columbia.  The search must be made in the presence of a third party.

The principal and vice principal may conduct a search of the physical plant of the school, including students’ lockers and every appurtenance thereof.

SUSPENSION

In cases of severe misconduct, a student may be temporarily suspended from school.

Severe misconduct includes leaving the school or classroom without permission, cheating, fighting, use of profane language, showing disrespect for authority, stealing, forging, smoking or endangering the well-being of any member of the community.

Acts of vandalism/destruction of school property, carrying weapons, or possession/use of drugs or alcohol will result in suspension and may result in expulsion.

In determining whether suspension is the appropriate action in a particular case, the following procedure will be followed:


1.  The student will be given oral notice of the infractions.  The student will then be 
given an opportunity to present his or her side of the story.


2.  Based upon the evidence and student’s account, the teacher(s) and principal will 
determine if suspension is necessary.  The parents/guardians will be notified if a student 
is to be suspended.


3.  In cases of suspension, the student, parents/guardians, teacher(s), and principal will 
explore appropriate remedies for the student’s behavior and devise a behavioral 
contract.  All must agree to the contract in order for the student to return to school.


4.  The School also has the option of an in-school suspension.

5. In the absence of the principal, the vice principal or acting principal will have the authority of the principal.  

6. Suspended students are not to be on school grounds during the suspension (unless in-school suspension is prescribed).  Students on suspension may not attend field trips or evening activities during the suspension.  

7. A student that receives three suspensions may be expelled from the school.

Parents/guardians and students should be aware that written records of suspension and in-school suspension are kept on file in the student’s permanent record.

EXPULSION

Expulsion occurs as a last resort when the school administration determines that the student’s interests would be better served in another environment.  This would occur when it is determined that the individual’s behavior is a serious threat to the school community or that it is counter-productive for the individual to remain as a member of the school community.

Expulsion is considered if:


1.  A student has been suspended at least once during the school year and has 
continued to engage in inappropriate behavior.

2.  Conferences with the parents, principal, teacher(s), and/or pastor have failed to remedy the problem.


3.  In extreme cases, where a student has engaged in acts of vandalism, assault, 
continued and willful defiance of authority, possession or use of alcohol or drugs, 
possession or use of a weapon, or criminal activity.

Families will be notified in writing by the Principal with the pastor’s approval, of the School’s decision and the reason for the decision to expel the student.  Upon expulsion, the principal is required to provide the Catholic Schools Offices and the Center City Consortium with a written report detailing the student’s misconduct.  This written report also becomes part of the student’s permanent record.

AFTER SCHOOL HOURS

The student is a St. Anthony’s student at all times.  A student who engages in conduct, whether inside or outside the school, that is detrimental to the reputation of the school, may be disciplined by the school.

St. Anthony Catholic School is dedicated to providing a safe, secure environment for its students.  Students are supervised by staff members at all times during the school day and in the Extended School Program.  To ensure the safety and supervision of all children, students should not be dropped off before 8:00a.m. (7:15a.m. for Extended School participants) or remain on school grounds after 3:40p.m. (6:00p.m. for Extended School participants).

Any unsupervised students on school property after 3:40p.m. will be sent to the Extended School Program and parents/guardians will be charged for this service.

There will be no exceptions to this rule.  Our staff is concerned about the safety and well-being of our students, and we will not allow unsupervised students to be at school.

Students are to go directly home or to a designated site after dismissal.  Students staying after school for an extra-curricular activity must report directly to that activity.  Students may not

loiter on the property, at bus stops, Metro stops, or in front of local businesses before or after school.  Students may not stop or go into stores in their St. Anthony Catholic School uniform, unless accompanied by a parent or guardian.  Parents will be contacted if their child(ren) remains on the school property or in the neighborhood without proper supervision.  Students who must remain after 3:40 p.m. are expected to enroll in the Extended School Program.

On early dismissal days (i.e. 12:30p.m.) the grace period will be for 10 minutes after dismissal.  Students not picked-up at that time will be signed into the drop-in program and charged.

No report cards/records, etc. will be issued until these fees are paid.

Students from other schools are not permitted to meet our students on school grounds without permission, in advance, from the school office.
ZERO TOLERANCE RULE

St. Anthony Catholic School has a zero tolerance rule on serious threats and/or physical acts against another person. If the presence of a student in the school poses a safety threat for others in the school, the student will be removed from the school setting. 

If these actions occur, parents will be contacted and advised to come to take their child home for the remainder of the day.  If parents cannot be reached, or if an incident occurs near or at the end 

of the school day, the student will not attend class the following day.

OTHER STUDENTS RULES

No toys are allowed to be brought to school.

No electronic devices, games, i-pods, and organizers, are allowed.

Students may not chew gum on school grounds, in school buildings or on school field trips.

Students will not throw rocks, sticks, snow, or ice.

Students may not write or pass personal notes of any kind in school.

Students may not bring a cell phone without approved request forms.  Phones will be kept in students’ lockers or bags and not on the student.  Students may not use or have their phones turned on in the school building or on school property.  If a phone rings it will be sent to the office.  Other infractions will result in the phone being sent to the office.    

TECHNOLOGY AND THE INTERNET

The following behaviors are not allowed:

· Sending, displaying, or downloading offensive messages or pictures;

· Using obscene language;

· Harassing, insulting, or threatening others;

· Damaging of computer systems or computer networks;

· Violating copyright laws;

· Submitting documents from the Internet as a student’s personal work;

· Using another person’s sign-on and/or password;

· Trespassing in someone else’s folder, work, or files;

· Intentionally wasting limited resources;

· Using the network for commercial purposes;

· Revealing a personal phone number, name, or address of one’s self or another.

Students who do not comply with usage rules may forfeit their usage privileges.  
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PARENT/GUARDIAN AGREEMENT
FAITH IN THE CITY

PARENT/GUARDIAN AND SCHOOL AGREEMENT

2007-2008

Family Name

________________________________________

Student(s) names
___________________________
______________________________




___________________________
______________________________

St Anthony Catholic School is a community of faith and believes in the value of Catholic Education with an emphasis on the development of children to their fullest potential.  St. Anthony Catholic School provides a Christian environment where we teach and model a way of life consistent with the values taught by Jesus Christ.  However, parents/guardians are the first teachers, and children will follow their example.  Therefore, in order to best serve your child, the cooperation of parents and guardians is essential.

While we strive for excellence, if a concern should arise, we will make every effort to contact you.  Parents may feel free to contact us as well.  However, except in emergency situations, it is important that parents/guardians and teachers make the first attempts to resolve matters of concern.  Center City Consortium and school staff members ensure timely response, confidentiality, courtesy and respect when issues are presented.  With this in mind, and in keeping with the Christian principles by which our schools operate, we expect the same from parents and guardians.  We welcome communication; however, it is our policy with both teachers and administrators that parents/guardians do not approach staff on duty to resolve issues.  Instead, they must schedule conferences so that the possibility of interruptions is avoided and staff is available and prepared to give parents/guardians their undivided attention.

In addition to the aforementioned, parents and guardians agree to:

1. Attend all conferences scheduled by school staff to discuss child’s/children’s progress.

2. Ensure that child/children abide by all school rules and policy, especially rules and policy regarding dress code and grooming; attendance and punctuality, respect of administrative, teaching and support staff; and respect of peers.

3. Check child’s/children’s homework and review school notes nightly.

4. Ensure that child/children do not misuse or deface equipment, supplies, any school property, or property of others.

5. Ensure that their child/children maintain the highest standards of honesty and integrity.

I have read, understand, and will abide by this agreement and the school handbook.  I understand that any breach of this agreement may result in dismissal of my child/children from St. Anthony Catholic School.

Parent/Guardian_____________________________Parent/Guardian:  _____________________



  (Signature)





      (Print)
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